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Policy and Procedure Document 

Introduction: This document outlines the policies and procedures of Vinayak 

Vidnyan Mahavidyalaya. These policies and procedures are designed to ensure the 

smooth functioning of the institution and to provide students with a safe and 

supportive learning environment. All members of the institution, including faculty, 

staff, and students, are expected to abide by these policies and procedures. 

Academic Policies: 

 Admission Policy: Admissions to Vinayak Vidnyan Mahavidyalaya are based on 

merit, as determined by the selection committee. The selection committee will 

follow the guidelines provided by the university for admission. 

 Attendance Policy: Students are expected to attend all classes regularly. 

Students who miss more than 25% of the total classes in any subject will not be 

allowed to appear for the final examination. 

 Evaluation Policy: The evaluation of students will be done on the basis of 

continuous internal assessments and end-semester examinations. 

 Grading Policy: Students will be graded on a 10-point scale, as per the university 

guidelines. 

 Academic Honesty Policy: Vinayak Vidnyan Mahavidyalaya has a zero-

tolerance policy towards academic dishonesty, including plagiarism and 

cheating. Any student found guilty of academic dishonesty will face disciplinary 

action. 

Administrative Policies: 

 Code of Conduct Policy: All members of the institution are expected to conduct 

themselves in a professional and ethical manner. Any behavior that is deemed 

unacceptable or inappropriate will result in disciplinary action. 

 Harassment Policy: Vinayak Vidnyan Mahavidyalaya is committed to 

maintaining a safe and harassment-free environment for all students and 

employees. Any form of harassment, including sexual harassment, will not be 

tolerated and will result in disciplinary action. 



 Grievance Policy: Students who have grievances regarding any aspect of their 

education or campus life can file a complaint with the Grievance Redressal 

Committee. The committee will investigate the complaint and take appropriate 

action. 

 Health and Safety Policy: Vinayak Vidnyan Mahavidyalaya is committed to 

providing a safe and healthy environment for all students and employees. All 

necessary precautions will be taken to ensure the safety and well-being of 

everyone on campus. 

Student Policies: 

 Anti-Discrimination and Diversity Policy: Vinayak Vidnyan Mahavidyalaya is 

committed to creating a diverse and inclusive environment for all students. 

Discrimination on the basis of race, gender, religion, caste, or any other form of 

discrimination will not be tolerated. 

 Student Conduct Policy: Students are expected to conduct themselves in a 

responsible and respectful manner at all times. Any behavior that is deemed 

unacceptable or disruptive to the learning environment will result in 

disciplinary action. 

 Use of Campus Facilities Policy: Students must use campus facilities, including 

the library, computer lab, and sports facilities, responsibly and in accordance 

with the guidelines provided by the institution. Any damage caused to campus 

facilities due to negligence or misuse will result in disciplinary action. 

 Hostel Policy: Vinayak Vidnyan Mahavidyalaya provides hostel facilities to 

outstation students. Students residing in the hostel are expected to follow the 

rules and regulations set forth by the institution and maintain a safe and healthy 

living environment. 

 Extracurricular Activities Policy: Vinayak Vidnyan Mahavidyalaya encourages 

students to participate in extracurricular activities, including sports, cultural 

events, and community service programs. These activities are designed to 

promote the overall development of students and help them build leadership 

skills and teamwork. 

Faculty Policies: 



 Faculty Recruitment Policy: Vinayak Vidnyan Mahavidyalaya recruits highly 

qualified and experienced teachers to provide students with the best possible 

education. The recruitment process follows the guidelines set forth by the 

university and the institution. 

 Faculty Development Policy: Vinayak Vidnyan Mahavidyalaya provides 

opportunities for faculty members to participate in professional development 

programs to enhance their teaching skills and knowledge in their respective 

fields. 

 Faculty Evaluation Policy: The institution conducts periodic evaluations of 

faculty members to ensure that they are providing high-quality education to 

students. These evaluations are based on teaching effectiveness, research 

output, and overall contribution to the institution. 

 Intellectual Property Policy: The institution recognizes the intellectual property 

rights of its faculty members and encourages them to engage in research and 

innovation. Faculty members are required to disclose any inventions or 

discoveries made during their tenure at the institution. 

 Faculty Selection Policy: Vinayak Vidnyan Mahavidyalaya has a faculty 

selection policy that ensures that the faculty members are selected based on 

merit, experience, and qualifications. The institution ensures that the faculty 

members are competent, dedicated, and committed to providing high-quality 

education to students. 

 Faculty Evaluation Policy: The institution has a faculty evaluation policy that 

ensures that the faculty members are evaluated periodically to ensure that they 

are meeting the expectations of the institution. The institution ensures that the 

evaluation process is fair, transparent, and based on multiple criteria. 

 Faculty Development Policy: Vinayak Vidnyan Mahavidyalaya has a faculty 

development policy that ensures that the faculty members are provided with 

opportunities for professional development. The institution ensures that the 

faculty members are provided with access to training, workshops, and other 

development opportunities to enhance their knowledge and skills. 

 Faculty Code of Conduct Policy: The institution has a faculty code of conduct 

policy that outlines the expected conduct of faculty members. The policy 

ensures that the faculty members maintain high standards of ethical behavior, 

professionalism, and integrity. 



  

 

Admissions Policies: 

 Admission Requirements Policy: Vinayak Vidnyan Mahavidyalaya follows the 

admission requirements set forth by the university and the government. The 

institution ensures that students are admitted based on merit and eligibility 

criteria, without discrimination based on race, gender, religion, caste, or any 

other form of discrimination. 

 Admission Procedure Policy: The institution follows a transparent and fair 

admission procedure. Admissions are conducted through an online application 

process, followed by a merit-based selection process. The admission process is 

conducted by a committee appointed by the institution. 

 Reservation Policy: Vinayak Vidnyan Mahavidyalaya follows the reservation 

policy set forth by the government. The institution reserves a percentage of 

seats for students belonging to economically weaker sections, Scheduled Castes, 

Scheduled Tribes, and Other Backward Classes. 

Finance and Administration Policies: 

 Tuition and Fees Policy: Vinayak Vidnyan Mahavidyalaya has a tuition and fees 

policy that outlines the fees and other charges that students are required to pay. 

The institution ensures that the fees are reasonable and affordable, and that 

they cover the costs of providing quality education to students. 

 Financial Aid Policy: The institution has a financial aid policy that provides 

financial assistance to students who demonstrate financial need. The 

institution ensures that the financial aid is awarded based on objective criteria 

and that it is accessible to all students who meet the eligibility criteria. 

 Scholarship Policy: Vinayak Vidnyan Mahavidyalaya provides scholarships to 

students who demonstrate academic excellence and other achievements. The 

institution ensures that the scholarship selection process is fair, transparent, 

and based on objective criteria. 

 Procurement Policy: The institution has a procurement policy that ensures that 

all procurement activities are conducted in a fair and transparent manner. The 



institution ensures that the procurement process is based on objective criteria 

and that all vendors are treated equally. 

 Budgeting Policy: Vinayak Vidnyan Mahavidyalaya has a budgeting policy that 

ensures that the institution's financial resources are allocated in a responsible 

and efficient manner. The institution ensures that the budgeting process is 

transparent and that all stakeholders are consulted before finalizing the budget. 

 Fee Payment Policy: Vinayak Vidnyan Mahavidyalaya follows a fee payment 

policy that ensures that students are informed about the fees and payment 

deadlines. The institution provides students with various payment options, 

including online payment and payment in installments. 

 Fund Management Policy: The institution follows a fund management policy 

that ensures that the funds are managed efficiently and effectively. The 

institution maintains proper records of all financial transactions and follows 

the guidelines set forth by the government and the university. 

 Grievance Redressal Policy: Vinayak Vidnyan Mahavidyalaya has a grievance 

redressal policy that ensures that students and faculty members can raise their 

concerns and grievances in a timely and effective manner. The institution 

ensures that all grievances are addressed promptly and fairly. 

 

Student Services Policies: 

 Counseling Policy: Vinayak Vidnyan Mahavidyalaya provides counseling 

services to students to help them deal with personal, academic, and career-

related issues. The institution ensures that counseling sessions are confidential 

and conducted in a professional and sensitive manner. 

 Health and Safety Policy: The institution has a health and safety policy that 

ensures the safety and well-being of students, faculty, and staff. The institution 

ensures that the campus is safe, clean, and free from hazards. The institution 

provides first-aid services and emergency medical assistance in case of any 

medical emergency. 

 Library Policy: Vinayak Vidnyan Mahavidyalaya has a well-equipped library 

that provides students with a variety of books, journals, and other resources. 

The institution ensures that the library is accessible to all students and that the 

resources are up-to-date and relevant. 



 Accommodation Policy: The institution provides accommodation facilities for 

students who come from outside the area. The institution ensures that the 

accommodation facilities are safe, clean, and comfortable, and that they meet 

the needs of students. 

 Extracurricular Activities Policy: Vinayak Vidnyan Mahavidyalaya provides a 

range of extracurricular activities to students, including sports, cultural events, 

and community service programs. The institution ensures that the activities are 

inclusive and accessible to all students. 

 

 

 

 

 

Conclusion: These policies and procedures are designed to ensure that Vinayak 

Vidnyan Mahavidyalaya provides a high-quality education in a safe and supportive 

environment. All members of the institution are expected to abide by these policies 

and procedures to maintain the integrity and reputation of the institution. Any 

violation of these policies and procedures will result in disciplinary action. 

These policies and procedures are designed to ensure that Vinayak Vidnyan 

Mahavidyalaya provides a safe, supportive, and inclusive environment for all students 

and faculty members. The institution is committed to upholding the highest standards 

of academic excellence and ethical behavior. All members of the institution are 

expected to abide by these policies and procedures to maintain the integrity and 

reputation of the institution. Any violation of these policies and procedures will result 

in disciplinary action. 

These policies and procedures are designed to ensure that Vinayak Vidnyan 

Mahavidyalaya provides a high-quality education to students in a safe, supportive, and 

inclusive environment. The institution is committed to upholding the highest 

standards of academic excellence, ethical behavior, and financial management. All 

members of the institution are expected to abide by these policies and procedures to 



maintain the integrity and reputation of the institution. Any violation of these policies 

and procedures will result in disciplinary action. 

These policies and procedures are designed to ensure that Vinayak Vidnyan 

Mahavidyalaya provides a high-quality education to students in a safe, supportive, and 

inclusive environment. The institution is committed to upholding the highest 

standards of academic excellence, ethical behavior, and financial management. All 

members of the institution are expected to abide by these policies and procedures to 

maintain the integrity and reputation of the institution. Any violation of these policies 

and procedures will result in disciplinary action. The institution reviews these policies 

and procedures periodically to ensure that they are relevant, up-to-date, and meet the 

changing needs of students and faculty. 


